Children's Bulletins Task List

Remove old bulletins from Narthex -- 

recycle dated pages and put re-usable puzzles in appropriate folder

How to Find folder --  located in 4-drawer file cabinet downstairs in Choir/Christian Education office

Folders are in order according to the 3-year Lectionary Cycle:

Year A -- top drawer

Year B -- 2nd drawer -- starts, for example,  November 30, 2008 (First Sunday of Advent)

Year C -- 3rd drawer

Folders are in order by "Proper #," Sunday Date range

Special Days (like Christmas Eve, Ash Wednesday, All Saints', Thanksgiving) are in between

To make new bulletins:

Get from drawers:

(a) 2 children's bulletin pages (ages 3-6 and  7-12)

(b) 1 scripture puzzle page (use Gospel or check Scripture lectionary list -- published in Courier or listed on church calendar -- for an alternative)

(c) 1 coloring page

At copier:

(1) Make 5  2-sided pages using scripture puzzle page and coloring page


Put each page face up on copier feeder


Select:  2-sided copying, 1-sided originals, normal 


Select:  5


Press:  Start


When done, Press:  Clear

(2) Make 5 sets of folded bulletins:


Put 2-sided puzzle page, 2-sided "7-12" page, 2-sided "3-6" page on copier feeder


Select:  Sort


Select:  2-sided copying, 2-sided originals


Select: 5


Press:  Start


When done, Press:  Clear


Fold the sets

(3) Put single puzzle pages and folded bulletins on counter in Narthex

Seasons of the Church Year:  

Advent (begins 4 Sundays before Christmas, December 25)

Christmas (begins December 25)

Epiphany (begins January 6) -- "Season after Epiphany" is also called "Ordinary Time"

Lent (begins on Ash Wednesday and lasts 40 days -- the date of Ash Wednesday changes)

Holy Week (begins on Palm Sunday, one week before Easter, includes Maundy Thursday and Good Friday)

Easter (begins Easter Sunday -- 40 days after Ash Wednesday, plus Sundays)

Pentecost (the Sunday 50 days after Easter)

Season after Pentecost -- also called "Ordinary Time" (continued from "Ordinary Time" after Epiphany)

